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It is recommended that all Groups engaged in physical activities, outside activities or activities on third party premises have an up to date Risk Assessment. Walking groups or Groups that meet in members’ homes may consider that one of the checklists provided is appropriate and a Risk Assessment is not needed.
Groups engaged in activities on third party premises should ask to see the owner's risk assessment. This should be assessed, and any noted actions / controls complied with, and the Group may then consider that no further risk assessment is needed or that only a supplementary risk assessment is needed.
Risk Assessments should be reviewed annually or immediately after any incident or change in circumstance. The Risk Assessment should be signed-off by the Group Coordinator. This template starts with a sample entry for a common hazard to illustrate what you could do.   Continue and complete it by identifying the hazards that are the real priorities in your Group. You can print and save this template so you can easily review and update the information as and when required. You may find  example risk assessments provided by the Health & Safety Executive a useful guide 
Please keep your members informed of any risks and how these are controlled. Do not be embarrassed: It is better to be safe than sorry. The vast majority of members will appreciate the simple steps that are being taken for their benefit.
   Group name:                            

Completed by:  
      



 Date of risk assessment:       

	What are the hazards?

	Who might be harmed and how?

	What are you already doing?

	Do you need to do anything else to control this risk?

	Action by who?

	Action by when?

	Done


	Slips and trips
	Members may be injured if they trip over objects or slip on spillages.
	General good housekeeping is carried out.
All areas well lit, including stairs.
No trailing leads or cables. 
Areas are kept clear, eg no items 
left in walkways,   
	Better housekeeping in kitchen 
needed, eg on spills.
Arrange for loose carpet tile on second floor to be repaired/replaced.

	All members, 
John Smith
	From now on
xx/xx/xx

	xx/xx/xx
xx/xx/xx
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